
	  
	  

FIRST	  TIME	  HIRE	  INFO	  
	  

	  
Required	  information	  for	  hiring	  via	  a	  company:	  
	  
• Account	  application	  form	  completed	  and	  signed	  
• Terms	  and	  condition	  signed	  
• Full	  payment	  in	  advance	  (first	  hire	  only)	  
• A	  purchase	  order	  with	  company	  address	  and	  registration	  number	  	  
• Proof	  of	  address	  if	  current	  address	  has	  been	  occupied	  less	  than	  12	  months	  (two	  utility	  

bills)	  
	  
	  
Required	  information	  for	  hiring	  as	  an	  individual:	  
	  
• Account	  application	  form	  completed	  and	  signed	  
• Terms	  and	  condition	  signed	  
• Full	  payment	  in	  advance	  (first	  hire	  only)	  
• A	  purchase	  order	  	  
• If	  your	  address	  has	  been	  occupied	  for	  less	  than	  12	  months,	  we’ll	  require	  proof	  of	  

previous	  occupancy	  	  
• Two	  utility	  bills	  
• Photo	  ID	  

	  
Insurance:	  
	  
We	  require	  proof	  of	  an	  insurance	  policy	  that	  covers	  our	  equipment	  in	  possession	  against	  
loss,	  theft	  or	  damage.	  	  
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Cineworks	  Ltd.	  
Pinewood	  Studios,	  Pinewood	  Road,	  Iver	  Heath,	  Buckinghamshire,	  SL0	  0NH,	  UK	  
Tel:	  +44	  (0)1753	  656	  753	  –	  Mobile:	  +44	  (0)7976	  563	  659	  –	  email:	  info@cineworks.tv	  
Company	  No.	  5576913	  –	  VAT	  No:	  728899462	  


